ARCHDIOCESE OF ST. ANDREWS AND EDINBURGH

Parish:   ​​​​​​​​​​​​​​​​​​​​​_____________________________
REQUEST FOR A PRIVATE AND CONFIDENTIAL REFERENCE
General Volunteer

Dear 
___________________________________
Name:
___________________________________
Role:
___________________________________

The above named person has offered to be a volunteer worker as a _________________________
A copy of the Role Description is enclosed.

As I am sure you are aware, before we can accept anyone to work in a Parish of our Archdiocese, whether on a voluntary or paid basis, we must be sure that they are suitable.   In order to do this we have requested references and your name has been given in this respect.
I would be grateful if you could give your opinion of the person’s suitability for the post by completing the enclosed form, which will be treated in the strictest confidence and only used for the purpose for which it was provided.   Please return it in the pre-paid envelope as soon as possible.

Should you require any further information, please do not hesitate to contact:

Parish Priest:   ___________________________________
May I take this opportunity to thank you for your help in this matter.

Yours sincerely
Parish Priest

ARCHDIOCESE OF ST. ANDREWS AND EDINBURGH
Parish: ______________________________
General Volunteer

PRIVATE AND CONFIDENTIAL

Reference For:______________________   Role: _______________________________

*   Please circle the appropriate response                   
	Your Name:


	

	Your Address:


	

	Your Telephone No.:


	

	How long have you known this person?
	

	In what capacity?


	

	In your opinion is this person suitable for the role?

	Yes / No *


	Comments:

	Does she/he have the ability to consistently serve in this role?
	Yes / No *


	Comments:



	Does she/he have a willingness to respect and work well with others?
	Yes / No *
	Comments:



	Does she/he have a commitment to treat all people as individuals and with equal concern?
	Yes / No *
	Comments:



	Do you have knowledge of any issues which would impede this person from fulfilling this role
	Yes / No *
	Comments:




Please tick the appropriate box

Finally:

I highly recommend this person for this role


I would support this person in applying for this role




I cannot support this person in applying for this role

If you wish to provide more information please write overleaf

Signed:
________________________________________
Date:
______________________ The information you have provided will be treated in the strictest confidence and will not be shared with the applicant without your permission.
Please return in the enclosed stamped addressed envelope.   Thank you for your co-operation
The Archdiocese complies with data protection, GDPR and marketing legislation & the Code of Fundraising Practice. 
Your data will be stored securely and only used for the purposes for which it was collected. 
We will not transfer your data to third parties to use for their own marketing or fundraising purposes. 
You can read our full Privacy Notice at https://archedinburgh.org/privacy-policy/ 
Archdiocese of St Andrews & Edinburgh is a Charity registered in Scotland SC008540

